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NOTIFICATION

The Executive Council in its rneeting helcl on I June.2023 has been pleased to approve the

Regulation for Booking of Llniversit,v Ar.rditorium (Rajat Jayanti Sabhagar)'

A Regulation for Booking of University Auditoriurn (Rajat Jayanti Sabhagar) is enclosed

herewith and notifiecl fbr infbrmation and r't"t"u'1' action of all cor, cerned with immediate effect'

B

Registrar (Acting)
4-L * lq)Y

oA--

Copy to:

l. The Secretar,v to the Vice-Clhancellor, Guru Ghasiclas Vishr'vavidyalaya. Bilaspr-rr for

inforrnation to the Hon'ble Vice-Chancellor Please'

2. All Deans, SoS/all Heacls, 'leaching Departtnents, curu Ghasidas vishrvavidyalaya, Bilaspur

for information Please.
3. All controlling officer, Guru Ghasidas Vishu,avidyalaya. Bilaspur for infbrmation please'

4. The Finance Ofllcer/lnternal Audit Otficer/University Engineer, Ghasidas Vishwavidyalaya,

Bilaspur for information Please.

5. The In charge U,iversiiy Website, Ghasiclas Vish*'avidyalaya, Bilaspur, with a reqLlest to

kindly,pload this in the i,tniversitl,Website 1or inlbrrnation o1'all stakeholders please'

6. The In charge. Urriversit-v ALrditorir-rm (Rajat Ja1'anti Sabhagar)' Guru Ghasidas

vishwavidyalaya, Bilaspur fbr infonnation ar,d necessary action please'

7 " The In charge, Media CLll. Ghasictas Vishrvavidl'ala1'a. Bilaspr.rr for information please'

8. Office File

\\ -.C).)'<--

Assistant Registrar (Dev.)
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GURU GHASIDAS VISHWAVIDYALAYA, BILASPUR (CHHATTISGARH)

REGULATION FOR BOOKING UNIYERSITY AUDITORIUM

Regulation for Booking of University Rajat Jayanti Sabhagar (Auditorium)

10

General Rules:

The Auditorium will primarily be booked onlv lor Academic/Literary/Cultr,rral activities such

as Lectures. Seminars. Conferences, S1'mposiums, Workshops. Colloquiums, Training

Programmes conducted by other institutions/PSU's/Autonomous bodies/registered NGOs,

Private Sector Organisation, Departments of Central/State Governments registered

organisations etc. All interested parlies need to apply in the prescribed fbrmat through the

concerned head of the organisation.

The Auditorium will not be bookediprovided for any political/religior-rs actir,'ities. general body

meetings. holding of elections of office bearers of societies. birthday party. etc.

'fhere are 800 seats (Ground floor + First l:loor) available in the Auditorium. A few seats in

the first row of the auditoriun-r are reserved exclusivel.v fbr the senior

officials/observer(s)/dignitaries. organiser or the handicapped and clisabled persons/audiences.

Children belou, 12 years of age are not allovved in the Auditorium. Relaxation nray be given to

exceptional cases with the prior permission of the competent olficer of the IJniversity.

Al1 booking requests will be made on prescribed form/format only'. T'he application should be

received not earlier than the three (03) n.ror-iths and not later than the fifieei-r (15) days of the

commencement of the eventiprogramme. Verbal/telephonic reservation will not be entertainecl.

GGV reserves the rights to retuse boohing of the auditoriun or to rer,'ise the auditoriun't

bookir-rg charge at any time, u,ithout assigning any reason, as per requirement.

Posters/Banners of publicity will not be allowed to be sttrck on any part of auditorium but u,'iil

be allor.r,ed at the designatecl spaces specilied by the University/Auditorium Clomntittee'.

Smoking or consumption of Alcohol is strictll, prohibited anywhere u,ithin ti.re premises of the

Ar-rditorium and in the University Carnpus. Any fbod items, \\'eapons. bottles. brieltases. TiI'lln

boxes, etc. are not allowed in the Auditorinrn. The GGV will levy a fine for such r,'iolation.

Posters/bar"rners/publicity materials are allou,ed to be displayed oniy at the designated places

provided 1br the purpose.

No souncl system, Mike, etc. u,ill be prol'iclecl by GGV to the booking partl'/elgnpiser. lise of
any sound system will not be alloll'ed or,rtside the ar-rditorium.

GGV shall rTot be responsible or liable firr arny loss or damage or injury of any kind to artists,

participants. organizer, gqests dr invitees or thircl parry caused by any reasolt.

GGV w'ill provicle Auditorium Ha.ll at Gror-rnd Floor, sitting arca at First Floor ar-rd appropriate

adiacent rooms. Wash Rooms, VIP Rooms of 60 pax capacity, Lobh1,. etc. in the Auditorium

1

2.

J

4

5

6

l

8

9

11.

premises to the booking partylorganiser
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programme.

(D Tariff Rules

GGV will provide space for parking fbr the Four Wl-ieelers and Two-Wheelers only in the

premises of the Auditorium to the booking part),iorganizer. No heav.v vehicles will be

permitted.

The Auditorium will be provided in three (03) shift u,ise i.e. frrst shift from U.00 A.M. to 12.00

P.M., second shift from 1.00 P.M. to 5.00 P.M. and third shift frorn 6.00 P.M. to 10.00 P.l\4.

Rs.40.0001- + 18% GST, as well as Rs. 10,000i- Security money must be paid in advance

within a week time. The Electricity charges extra will be paid after over the event/programme

as charged by University Engineering Section. If the Auditorium hall is not vacated within half
an hour then aller an additional amor,rnt o1- Rs. 5000/- per hour will be charged i.e. up to
maximum two hours after that party/organiser i,vill pay full amount i.e. Rs. ,+0.000/. and extra

electricity charges.

Afler completion of event/programme as mentioned in serial no. 13, the additional hour/hours

will be allowed to continue the programrne only on availability of the Auditorium on that

particular date and time.

If the party/organiser book the Auditorium fbr a whole day i.e. 10.00 A.M. to 10.00 P.M. a sum

of Rs. 60.000/- + 18oh GST as well as Rs. 10,000/- Security Mor-rey (Refundable) an advance

money must be deposited in the University Account within a week time. The Security money

will be refunded within seven days after the programme is completed. The Electricity charges

extra r.vill be paid after over the eventr'programme as charged by Universit,v Engineering

Section

It u.ill be responsibility of the booking paltl'/organizer to maintain complete peace during the

ftinction/event in the auditorium hallir,uditorium premises till the completion of the

1
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All booking reservations for the auditorium will be made on the prescribec'l fbrm (enclosed)

only. Verbal/telephonic reservations u,ill not be permissible.

The booking application shoLrld be addressed to the Registrar and will be sr-rbmitted to

Universit,v Engineer, Guru Ghasidas Vishwavidyalaya, Bilaspur (C. G. ).

Only after approval from Auditorir,rnr Boohing Committee/Vice-Chancellor, fr-rll booking

charges i.e. I 00 oh advance (including GST 18%) along with security mone,v mr,rst be deposited

as per guidelines within a week timer. Booking u,ill be cancelled after a week fiom the

confirmation of booking and a fresh application will be required for booking if the mentioned

amount is not paid and receipt is not sLrbmitted to the concerned authority within the prescribed

time. \

The olganisers are advised to collect conllrmation letter of booking of the auditoriul liom the

concerned office after submittifg Rs. 40,000/- + 18oA GST, Electricity charges extra as charged

by Engineering Section as well as Rs. 10,000/- Security money. The Seculity money will be

refunded within seven days after the prograrnme is completed. l'he Eiectricity charges extra

will be paid after over the event/programme as charged by University Engineering Section
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The charges for booking and security deposit are to be paid thror-rgh online mode or through
Demand Draft (D.D.) dravnn in favour of the Registrar. Guru Ghasidas Vishwavidyalaya,
Bilaspur, payable at Bilaspur.

Notice for preponement/postponement/car-rcellation of an er,'ent should reacl"r the olJice of the

Registrar/University Engineer not earlier than the 03 n-ronths ancl not later than the 15 days of
the commencement of the event/progran')lre. (excluding the date of function) in writing, failing
which booking amount as mentioned belon will be fbrf'eited:

In case Central Government institutions/Public Sector Undertaking/Public Sector/State
,

Governmenttrteguest/apply for the utilisation of University Auditorir-rm 1br official purpose,

fee/charge may be waived off with the approval of the Vice-Chancellor.

To ensure smooth and proper lirnctioning of the Auditorium" it is recommended that the

Auditorium In charge may be entrusted u,ith the responsibility for scrutiny of'the applications
received for booking and making due recommendation to the competent olflcer, rnaking due

recommendation for return of security deposit after the programme is over/completed on the

basis of the OI( report submitted by Universit.v Engineer.

(m) Catering:

No Catering Services will be provided by the University. The bookingpartylorganiser can hire

any agency for the catering services that will operate only in the designated specified place in
the Auditoriurn. Purely Vegetarian food is allowed to be served.
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Breakl'ast, Lunch, Dinner or any other relreshment, eatables etc. w'ill not be permitted inside

the Auditorium Hall. However, eatabies can be served in designated.specified areas of the

auditorium premises.

Organisers are required to ensure that catering services are strictly monitorcd and to clean the

premises/designated specified place aller the event is over. Appropriate action will be taken in
case of any deviation including forfeit of security deposit.

Booking party/organiser will sprve onl1, h1'gienic fbod.

Children's parlies/play equipm_ents or rides are not permitted in the venlres

Legal Dispute: :

The booking party/organiser shall ensure that all persons brought in by thern to carry out the
performance including any stage workers

(IV)

1

Description Cancellation Pre/Post-ponement(subject to
availabilitl')

14 Days or less than 15 days before
the function

40% 25%

7 Days or less than 7 days before
the function

75% 50%

Less than 7

function
days befbre the 100% 75%

1 Day before the function 100% t00%

meet the legal and statutory requirement.
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2 An1' additions or amendrnents to the Terms & Conditions or the Rules & Regulations made by
GGV from time to time u ith regard to atiditorium booking will be bincling on the booking
party/organiser. The decision of the GGV Management in the interpretation of the terms and
conditions will flnal and bindins.

In case of any dispute betu,een booking party/organiser between Auditorinm In-charge" the
decision of the Vice-Chancellor/Concerned Committee. GGV, shall be final and binding to all.

The booking party/organiser will inform to "Thana Koni, Bilaspur prior to the performance of
the function/event and will be responsible fbr the maintenance of law and order. traffic control
etc. as per Government rules applicable in Bilaspur.

COVID guidelines, if effectir..e at the time o1'event. as issued b-v Government of India/State
authorities/Local administration must be strictly followed.

The booking parly/organiser shall ensure that their invitees should not wander/move here and
there unnecessarily except within the Auditolir-rm premises.

(V) Payment Particulars:

Payment can be made through by Den.rand Draft in favour of Registrar. Guru Ghasidas
Vishwavidyalaya. Bilaspur payable at Bilaspur. Payment can also be macle electronically to
the bank details given below:

Name of the Account Holder Registrar, Guru
Vishwavidyalaya

Ghasidas

Complete contact Address Koni, Bilaspur (Chhattisgarh)
Telephone Number 07752-260209
Name of the Bank Bank of India
Branch Name and Address GGV Koni, Bilaspur
Account Number 9414101 10000001
Bank IFSC Code BKIDO00947 4

NOTE: With regard to booking of Uni',,ersity Auclitorium and other queries" the bookir"rg

party/organiser may contact to the ln charge Auditoriurn, Ofllce Telephone No.07752260375.
\,{obile No. 08960176282, Email ld: utkarshbhug3@gmail.com and to the University Engineer
Otflce Telephone No. 07752 Mobile No. 08319000182 and Email ld:

-qeg$Lb-rp-alr@.guad.c*o-tu.
You may also visit to the Universit,v Website : qvw.ggr-r" ac.in.

(Prof. Anupama Sa;ena) (Prof. V.S. Rathore) (H.N.Choubey)
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GURU GHASIDAS VISHWAVIDYALAYA, BILASPUR (CHHATTISGARH)
(A Central University)

APPLICATION FORM

FOR BOOKING OF RAJAT JAYANTI SABHAGAR AUDITORIUM

1. Name of the Organisation

2. Communication Address:

3" ContactTelephoneNo.---------------------MobileNo

Date from --- to ------- Auditorium required.

liming: From ------ ---- to

Purpose for which required:

\trmher of person expected:

Name of Chief Guest (if any)

9. Brochureiwebsite address of the event. if available:

10. Purpose & details of the programme

1l Have you read the Guidelines/Terms & Conditions:
Formulated by GGV

YES / No

I/We have read and understood the guidelines for booking of the venue and catering. and
undertake to fully comply with these guidelines. In case of non compliance. the booking wili
be cancelled & security money nill be forf-eited.

1

Telephone No. & Mobile Number
E.mail Address. if anr-------



FOR OFFICIAL USE ONLY

RecommendedNot Recommended to provide Rajat Jayanti Sabhagar (Auditoritim) tiom-

Signature of the Auditorium In charge
Signature & Seal

University Engineer
Signature & Seal
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