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Office Memorandum

| All the HODs, Deans, Officers, Section Heads, DSW, Chief Warden, Proctor, Medical
Officer etc., are hereby directed to ensure the compliance of the DOPT O.M.
F.N0.11013/9/2014-Estt.A.Ill, Dated 19-03-2020,UGC letter No. F.No. 1-14/2020 (Websi:ce),
Dated 19-03-2020 & MHRD letter No. F.No0.2-1/2020-U.5, Dated 19-03-2020 (as attached
herewith) and take necessary action as per directives contained in the above O.M. &
letters in light of preventive measures to be taken related to Novel Coronavirus (COV‘ID—

19).
By qrder
Registray*(Acting)
En'dt. No.CiO ¢ /Est./Admn./2020 Bilaspur, Date: 20/03/2020
Copy to:

1. PS to Vice-Chancellor for kind information to Hon'ble Vice-Chancellor.

P.A. to Registrar for information to Registrar.

All Deans of School of Studies for information and necessary action.
In-charge, IT Cell with a request to upload this O.M. on the University Website.
All Head of Department for information and necessary action.

Chief Warden for information and necessary action.

Dean Student Welfare for information and necessary action.

Proctor for information and necessary action.

R N SN

Medical Officer for information and necessary action.
10.All officers for information and necessary action.
'11.Office Copy.-
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Asst., | egistrar (Admin)
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Dated the 19t March, 2020

5
‘ )
OFFICE MEMORANDUM “ g
@,
Sub: Preventive measures to contain the spread of COVID19. \?3' 5
N N

\_\/,’“'ewdya\a@;/
S e

In continuation of this Department OM of even no. dated 17 March, 2020
(Copy Enclosed), the following further instructions are issued:

(i) Heads of Department (HoDs) may ensure that 50 per cent of Group B and '
C employees are required to attend office every day, and the remaining 50
per cent staff should be instructed to work from home. All HoDs are advised \
to draft a weekly roster of duty for Group B and C staff and ask them to
attend office on alternate weeks. While deciding the roster for the first
week, HoDs are advised to include officials who are residing in close
proximity to their office or use their own transport to travel to the offices.

(i) Further, the working hours for all employees who attend office on a
particular day should be staggered. It is suggested that three groups of

employees may be formed and asked to attend office as per the following
timings:-

(a) 9 AMto 5.30 PM
(b) 9.30 AM to 6 PM

(c) 10 AMto 6.30 PM
(iii)

:;)hti officials who are working from home on a particular day as per the
ster drawn up should be available on telephone and electronic means of

ttend office, if called for any

co!nmunication at all times. They should a
exigency of work.
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(iv)

(v)

(vi)

(vii

To

)

AW

-2-

similar instructions may be issued to Attached/Subordinate Offices,
Autonomous/Statutory Bodies.

The Department of Financial Services (DFS) and Departmfant of. Pub!ic
Enterprises (DPE) may issue similar instructions regarding Financial
Institutions and Public Sector Undertakings.

These instructions shall not apply to the offices and employees engag!ed
in essential/emergency services and those directly engaged in taking

measures to control spread of COVID-19.

These orders shall be applicable with immediate effect and will remain in

force till 4t April, 2020.
"Aﬁl”\”;ﬁa 2.0

(Sujata Chaturvedi)
Additional Secretary to the Government of India

All the Ministries/Departments of the Government of India

PMO/Cabinet Secretariat

PS to MoS (PP)

PSO to Secretary(Personnel)

Sr. Technical Director, NIC, DoPT
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University Grants Commission

4 (977 FETaE TR O, A AET)
- fage e [Ministry of Buman Resource Development, Govt. of India)
5 TEgne St Af, ¥ fedt-110002
ﬁT, l a:r Bahadur Shah Zafar Marg, New Delhi-110002
Ph: 011-23236288/23239337
Prof. Rajnish Jain Fax : 011-2323 8858
Secretary E-mail : secy.ugc@hnic.in
F.No.1-14/2020(Website) 19/03/2020

Subject : Precautions to be taken in the light of Novel Coronavirus (COVID-19)
Ref : Secy(HE)/MHRD/2020 letter dated 18/03/2020
Dear Madam/Sir,

UGC has been issuing advisories from time to time (05.03.2020 and 14.03.2020) for universities

and their affiliated colleges regarding preventive measures to be undertaken in the wake of Novel
Coronavirus (COVID-19). :

Further, reference above, a communication dated 18th March, 2020 has been received from the
Secretary, Higher Education, Ministry of Human Resource Development, that adequate
precautionary measures are to be taken by the institutions to face the situation arising out of
COVID-19. Therefore all the Universities are requested to take the following precautionary
measures:

1. All ongoing University examinations may be rescheduled after 31st March, 2020.

.All evaluation work may be rescheduled after 31st March, 2020

All Educational Institutions to maintain regular communication with the students and teachers
through electronic means and keep them fully informed so that there is no anxiety amongst

=\, the students, teachers and parents.

All Educational Institutions to notify helpline numbers/emails which students can access for
their queries.

———="" All Universities and Colleges are further requested to advice the students, parents, teachers and staff
not to panic, and take preventive and precautionary measures to combat COVID-19.

With kind regards, Yours sincerely,
( Raj?ish Jain)

To

The Vice Chancellors of All Universities
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“ F.No.2-1/2020-U.5
' Government of India
Ministry of Human Resource Development
& Department of Higher Education
(U.5 Section)

#* % %

New Delhi, dated the) march, 2020

Subject: Advisory on Social Distancing Measure in view of spread of COVID-19 disease-
reg.

The Undersigned is directed 1o forward herewith a copy of D.O. letter No. Z-
21020/14/2020-PH dated 17.03.2020 reccived from Sccretary, Ministry of Health and Family
Welfare on the subject mentioned above for necessary action and compliance.

Encl.: As above. @é/
(Ramesh Kumar Sharma)! § ]’5}10"”

Section Officer (HE)
Int: 380
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D.0.Ne.2-21020/14/2020-PH
- 17-3-2020° =

Dear Colieagues,

A number of measures have been taken both by Govt of India and by the States
to contain nCeronavirus/COVID-19.  These include dissemination of Do's & Don'ts,
guidelines on wearing of masks, action on various travel advisories, implementation of
protocols on surveillance, prevention of hospital infection, discharge policy, ciinical
management, etc. Kindly visit our website https://mohfw.gov.in for getails.

Extensive consultations have been hald with public healtr experts who have
suggested to focus on social distancing measures as a preventive strategy to contain
transmission of Covid-19. It was brought out that implementation of sccial distancing
measures would have a major impact in limiting the spread and will also provide us with
time to strengthen our response framawork.

Accordingly, advisory/guidelines are drawn up for further action. While
implementing these measures, it is important to educate the cemimunity so as to ensure
their cooperation and avoid any panic. It is reiterated that these are preventive
measures so as to lessen the impact of COVID-19 in the country and are temporary.

I shell be grateful if the enclosed advisory/guidelines are implemented as

applicable to your particular Ministry/Department and organizations under you. You may

. also like to issue your own orders/adviscry in this regard. Pleass direct States implement
these effectively.

With coliective effort, we will succeed in containing Covid-16,

\
2

i \3“&\

\ﬁc’ o) Yours;ésmcerely,
% N iy

(Preé‘:i Sudan)
Secretaries to Gol of ail Ministries/Departments .

.t MD | ‘ ‘ /
Encl.: as ve&:v U,VQ; U y £ ~{Ly ()/ DY (HE ~/:‘o{';,._; )
VM i i 7.
. 2 THERE
\ S"j— P 5 ) ’



Advisory on Social Distancing Measure in view of spread of COVID-19 disease

preventon

0 siop or slow down the ¢

sds tm Aans
et W0 ST

interventions. the State UT Governments may prescribe such other

Allth rventions shall be in force ull 317 of Mareh, 2020, Thev will be reviewed

as per the c\'ol\'iug situation,

ning pools and t

to sy at home. Online education 1o be promoted.

2. Possibility of postponing exams may be explored. Ongoing exams 1o be conducted only

age private seclor arganizatio s w0 allow emplovess to work from
home wherave

< Meeungs. es fur as feasible. shall be dove through video conferences. Minimize o
‘reschedule meetings inmvolving large mumber of people utless necessan

5. Restawrants 10 ensure handwashing protocol and preper cleaniiness of frequently

touched surfaces. Ensure distancing (minimum Imeue) between tables:

encourage open air scatin crical with adequate distancing,

6. Keep already planned weddings 10 a limited 1 gathering. postpone ail non-essential social

el

s 10 have u dialogue with opinion leaders and religious leaders to
egulate mass gatherings and should ensure no ove rerowdingrat feast one metre distance

between people.
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.
1 Al commercial activities must keep a distance of one meter between cusiomers.

s to reduce peak hour crowding in markets.

11 Non-essential trravel should be aveided. Buses. Trains and acroplanes  maximize

social distancing in public transport hesides ensurin

& h i

d proper disinfection of -

follow necessary protocol related with COVID-19 management as

prescribed and restrict family friends. children visiting patients in hospitals.

i~

online ordering

Ministry of Health & Family Welfare
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@iafl, Ramge-¥ € yoor (57) Koni, Bilaspur-495009 (C.G.)

Phone : 07752-260209, Fax : 07752-260154

GGV/REG/COVID-15/2020 Date: 08/04/2020

Office Memorandum

A letter from PS to Hon’ble HRM dated 07/04/2020 (a copy attached) has been received wherein the
HRM has desired a detailed feedback/plan regarding ten major decisions & ten priority of works

once the lockdown period is opened, lifting of lockdown, access of digital education by the students,

strategy for those students who do not have access of 4G internet, etc. The desired information has
to be submitted to the UGC/MHRD before 10/04/2020. In view of the above and the urgency, the
Competent Authority has approved the following.

1. With regard to the above letter of PS to Hon’ble HRM, all the Deans, DSW, Chief Warden,

Proctor, CoE, FO, Director (IQAC), OSD (Dev), Joint Registrar and Deputy Registrars of the
University are requested to get feedback/discuss to their Departments/Sections and submit
their views to the following Committee by 08/04/2020 for compilation of the
feedback/proposed plan in specific manner.

2. The Committee as above shall consist of following members.
(i) Prof Amit Saxena- Dean (SoS, Mathematical & Computation Sc) - Convener
(ii) Prof. B.N. Tiwary — Dean (SoS, Interdisciplinary Research & Edu.)- Member
(iii) Prof. L.V.S. Bhaskar- Dean (SoS, Life Sciences)- Member
3. The above Committee shall analyse and prepare a consolidated feedback/plan and submit
before competent authority for consideration by forenoon of 09/04/2020 so that the
desired information is submitted to the UGC/MHRD in time.
By Order
Registrar (Acting)
Copy to:
1. PSto the Vice-Chancellor for kind information to the Hon'ble Vice-Chancellor.
2. P.A.to the Registrar for information and necessary action.
3. All Deans of School of Studies for information and necessary action.
4. The Finance Officer/CoE/Director (IQAC)/0SD(Dev), for necessary action.
5. All concerned officers/section heads/A.R. (Admn) for information and necessary action.
6. All Head of Department for information and necessary action.
7. Chief Warden/DSW /Proctor for information and necessary action.
8. The Convener/Members of the Committee for information and necessary action.
9. Office copy

Registrar (Acting)

(A Central University Established under the Central Universities Act, 2009 No.25 of 2009)

afaericial - Guru Ghasidas Vishwavidyalaya

E-Mail : ggv.registrar@gmail.com, Website : www.ggu.ac.in
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GGV/REG/COVID-19 (Revised)/2020 Bilaspur, Date: 17/04/2020

REVISED OFFICE ORDER

Whereas, the Ministry of Home Affairs, Govt. of India, vide its Order No. 40-3/2020-
DM-I(A) dated 15t April 2020 further extended the nationwide lockdown up to 3rd May
2020 for containment of COVID-19 epidemic in the Country.

Whereas the UGC has issued an Office Order No. 113/2020 vide its letter F. No. 3-
2/2006(Admn.I/A&B) dated 16t April 2020 in compliance to the Consolidated Revised
Guidelines of the Ministry of Home Affairs, Govt. of India, vide its Order No. 40-3/2020-
DM-I(A) dated 15t April 2020 on the measures to be taken by the
Ministries/Departments of the Government of India, State/UT Governments and
State/UT authorities for containment of COVID-19 in the Country.

Whereas Govt of Chhattisgargh vide its Letter No. 186/GAD/2020, Nava Raipur, Atal
Nagar dated 14th April 2020 has also extened the lockdown in the State of Chhatisgarh
lockdown up to 3rd May 2020 for containment of COVID-19 epidemic.

And whereas, after consideration and thorough assessment of the pending as well as
the exigencies of work related to VET-20, Tri-partitie MoU, Budget & other Financial
preparedness, UGC/MHRD queries/instructions, RTI applications, Recruitment process,
etc. and maintaining essential services, it is felt necessary for minimal number of Non-
Teaching staff to attend office.

Therefore, in continuation of earlier Office Memorandum dated 28/03/2020, it is
further brought to the notice of all stakeholders that

1. The Guru Ghasidas Vishwavidyalaya, Bilaspur shall remain closed till 3rd May 2020.
Online teaching shall continue to maintain the academic schedule.

3. The office of the University, however, shall function with 100% attendance of
Deputy Secretary and above level officers. Remaining officers and staff shall attend
the ofiices upto 33% as per requirement.

4. Only bare minimum number of officers and staff below the Deputy Secretary level,
as per weekly duty roster prepared by respective Section Heads, shall attend duty
w.e.f. 20t April 2020.

5. Officers and staff attending office shall ensure social distancing and
advice/instruction on sanitation/preventing measures issued by the Govt/UGC
from time to time.

1 of page 02



6. There shall be strict ban in the University Campus on Gutka, tobacco, etc.; spitting
is strictly prohibited.

7. All Teaching/ Non-Teaching members/staff must be also available in the
headquarters. In case of unavoidable situation, an appropriate leave application
has to be submitted by the employee of the University.

8. Those (Teaching/ Non-Teaching members/staff) who are working from home on a
particular day shall make themselves available on telephone and electronic means
of communication and shall attend office if called for any urgency.

By Order

Registrar (Acting)

Copy to:

PS to the Vice-Chancellor for kind information to the Hon'ble Vice-Chancellor.
P.A. to the Registrar for information and necessary action.

The District Magistrate, Bilaspur (C.G.) for kind information.

The Superintendent of Police, Bilaspur (C.G.) for kind information.

All Deans of School of Studies for information and necessary action.

The Coordinator, IT Cell with a request to update this Office Order on the
University website.

7. All officers/section heads for information and necessary action.

8. All Head of Departments for information and necessary action.

9. Chief Warden for information and necessary action.

10. Dean Student Welfare for information and necessary action.

11. Proctor for information and necessary action.

12. The Thana Incharge, Koni Thana, Bilaspur for information.

13. Medical Officer for information and necessary action.

14. Office copy

Sk W

Registrar (Acting)
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